[image: image1.png]Emﬂicl’\ing the |ives o]C Semors




UKIAH SENIOR CENTER

499 Leslie Street   ●   Ukiah, CA 95482  

(707) 462-4343   ●   Fax (707) 462-2997

A public Benefit nonprofit organization 

Tax ID # 23-7258082
Debbie Zimmerer  Cell Ph.# 707-489-2934 


	RENTAL AGREEMENT 
for use of Bartlett Hall
Please include set-up and clean-up time in your reservation

	RENTER   
	
	PHONE
	

	CONTACT
	
	TODAY’S DATE
	

	ADDRESS
	
	TYPE OF EVENT
	

	EMAIL
	
	EVENT DATE
	

	RENTAL FEE  & 

SECURITY DEPOSIT
	
	HOURS RENTED
EVENT TIME
	

	AREAS TO BE USED  



	Kitchen
	    
	Parking Lot
	     For parking only

	Bartlett Hall
	    
	
	

	Activity Room C
	     
	
	       

	Ukiah Senior Center Staff person or representative will be designated to attend this event if there are 75 plus people in attendance or if alcohol is served. This staff person will be able to answer your questions and will also enforce the curfew and all house rules and regulations during your event.

	Total # Attending
	
	Band / DJ
Amplified Sound
	

	Will alcohol be served?
	
	
	

	Will alcohol be sold?
	NO
	Heater /AC
	

	Is your event open to the
public or by invitation only?
	By invitation.
	Equipment Requested
	None


Notes: 
 Contract for informational purposes.  Not a valid contract until signed by all parties.

PAYMENT OF FEES:  A signed contract and $500 security deposit (not part of rental fee) must be submitted to reserve this date.  In addition, the full rental fee must be paid 30 days prior to your event.  Please review insurance requirements listed below.
CANCELLATIONS:  Please submit cancellations in writing to the Rental Coordinator.   Any event canceled ---thirty (30) days or more before the event shall forfeit 50% of the total rental fee.  Events canceled less than thirty (30) days before the scheduled event shall forfeit 100% of the rental fee.  
EVIDENCE OF INSURANCE: All insurance requirements must be properly completed prior to use of the facility.  An incorrect certificate of insurance may result in the renter being unable to use the facility on the reserved date.  In consideration of and a condition for use of  the above described facility, Renter shall provide a certificate of liability insurance, endorsement naming Ukiah Senior Center, Inc., its officers, agents and employees as additional insured.   Renter shall maintain in full force and effect for the date(s) of the event, at their own cost and expense a general liability insurance policy in the amount of not less than $ 1,000,000.00 (One Million Dollars) single limit per occurrence, issued by an insurer as defined by the California Insurance Code.  
RELEASE FROM LIABILITY: 

In consideration of and a condition for use of above described facility, Renter hereby agrees to assume any and all risks arising out of or incidental to the use of said facility, and expressly waives any claim against Ukiah Senior Center, Inc., for any loss, expense, damage or claim including bodily injury or property damage suffered during the terms of the Agreement, or if such a claim arises from any incident occurring thereafter. Renter further shall assume the defense of, and indemnify and save harmless, Ukiah Senior Center, Inc. from the use of the rented premises at 495 Leslie Street, Ukiah CA 95482.  Renter agrees to pay any Ukiah Senior Center costs incurred in defending any actions or claims, including attorney fees.  Renter will agree to abide by all laws and/or regulations of the City of Ukiah, County of Mendocino, and the State of California, as well as Ukiah Senior Center Facility Use Rules, with respect to the use of these premises and to not cause or permit any unlawful activity on these premises to occur during such time.  Renter agrees to pay for the cost of repairing any damage that occurs through their use of the building. 
CONDITION OF PREMISES:  Renter agrees to leave the premises in as good and clean a condition as when event begins. If the room the applicant rents is not in the same condition as it was when the applicant's event started, the applicant will be charged clean up fees, which are $40.00 per hour at a minimum of 2 Hours ($80.00). 

SECURITY DEPOSIT: All or part of the Security Deposit will be retained to cover rental fees still due, costs to repair or replace or clean any and all parts of rented facility that are related to their use of the building.  Cleaning fee is $40.00 per hour.
 ACCESS TO FACILITY:  

Renter must specify time that they want the facility unlocked. Facility will be locked at 12:00 midnight or sooner per rental agreement.  Locking and unlocking the facility is provided by the Center.   

ALCOHOLIC BEVERAGES: A security guard will be required ($100 additional fee required) if there are 75 or more people expected at the even or if alcoholic beverages are served.  A permit from the Alcohol & Beverage Commission (ABC) must be in effect for the sale of alcohol for non-profit corporations. 

SMOKING RESTRICTIONS:  The city of Ukiah requires that all functions within the city limits of Ukiah be non-smoking, by city ordinance #942.  A smoking area is available on the south side of Bartlett Hall by the Rotary Benches.  Please dispose of cigarette butts in butt cans provided.
TIME RESTRICTIONS: Renter agrees to have all doors closed when activities continue past 9:00 p.m. so neighbors are not disturbed. Amplified music must not continue past 10:00 p.m. All activities must be over by 11:00 p.m. cleaning must be completed no later than 12:00 midnight or sooner per rental agreement. 

Renter agrees to abide by HOUSE RULES and CLEANING PROCEDURES, a copy of which is attached and made part of this contract.

______________________________________________________________________________

Signature of Renter                    





Date 

_________________________ _____________________________________________________
Ukiah Senior Center, Rental Coordinator




Date
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